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ANNUAL REPORTS AND MONITORING CHANGES IN ENROLLMENT  

(ENROLLMENT GROWTH OR DECLINE) 

 

Background:  The annual reporting process, described below, is but one method utilized by 

ACCET to  monitor changes in enrollment to ensure that such changes do not adversely affect 

the capacity of  institutions to continue to meet ACCET standards, policies, and practices. 

ACCET also has long-established policies to ensure the balanced and measured growth of its 

member institutions, including: (1) institutions seeking substantive changes to expand their 

program scope, instructional delivery methods, branch and/or auxiliary classroom locations; (2) 

institutions granted initial accreditation or reinstatement of accreditation following a change of 

ownership; and (3) institutions on restriction and reporting, show cause, or subject to withdrawal 

of program approval.  These policies include, but are not limited to, the following: 

 

 A Limit on Out-of-Scope Programs:  An institution is limited to seeking and obtaining 

approval for one out-of-scope program, until the institution can demonstrate the successful 

outcome of graduates of its out-of scope program (e.g. above benchmark completion and, if 

applicable, placement rates).  See Document 25 – Policy on Programs and Courses. 

 

 An Initial Limit on Interactive Distance Learning (ID):  For institutions that have never 

offered interactive distance learning (IDL) courses/programs (defined as any course or program 

with at least a portion offered via IDL), initially, no more than 25% of the total participant clock 

hours in all courses/programs offered by an institution within a 12-month period may be 

provided via IDL. See Document 25 – Policy on Programs and Courses. 

 

 A Limit on New Branches:  Institutions may make application to establish a maximum of one 

branch and three auxiliary classrooms in any given 12-month period. See Document 26 – 

Review and Approval of Additional Locations. 

 

 A Limit on Substantive Changes:  Institutions are restricted from making substantive changes 

in any of the following situations:  (1) during the 12-month period following a grant of initial 

accreditation; (2) during the 12-month period following provisional reinstatement of 

accreditation after a change of ownership and/or control; (3) while the application for 

reaccreditation is on deferral; and (4) while the institution is on show cause or under restrictions 

and reporting to ensure continued, close monitoring. See Document 11 – Policies and Practices 

of the Accrediting Commission. 

 

 Withdrawal of Program Approval:  The Commission may withdraw program approval from 

one or more programs which prohibits the institution from enrolling or starting new students in 

the program(s), but continues program approval for teach-out purposes to ensure that the 

institution successfully completes the training and, if applicable, the placement of all students 

currently enrolled in the program(s). See Document 11 – Policies and Practices of the 

Accrediting Commission. 
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Annual Report and Monitoring of Change in Enrollment: 

 

Additionally, ACCET monitors changes in enrollment by means of its annual reporting process. 

In accordance with ACCET policy, all member institutions must submit Document 12.b – 

Annual Report & Enrollment Statistics annually through the Accreditation Management System 

(AMS), within thirty days of the institutions’ fiscal year end.  As stated on Document 12.b, “The 

information reported will be used to assess ongoing compliance, update records, establish the 

proportionate level of sustaining fees, and provide for a periodic review of changes in 

institutional characteristics”.   

 

Reported on Document 12.b are enrollment and participant clock hours (enrollment x program 

length) which will be utilized by ACCET to monitor enrollment growth, with significant 

enrollment growth defined as at least a 20% change (increase or decrease) in enrollment and/or 

participant clock hours for the current year fiscal year compared to the previous fiscal year. The 

procedures for reporting, reviewing, analyzing, and taking Commission actions relative to 

enrollment changes are described below.  

 

Procedures for Monitoring Changes in Enrollment:    

 

1. Each member institution is required to submit an annual report using Document 12.b to 

report two-year comparative data relative to enrollment for the current and previous fiscal 

years.  From the data reported, AMS will: (a) calculate participant clock hours for the current 

fiscal year and the previous fiscal year and (b) determine whether participant clock hours 

reported for the current year constitutes a significant change (an increase or decrease of 20% 

or more) from the previous year. Should participant clock hours reported for the current year 

constitute a 20% or more change from the previous year, AMS will instruct the institution to 

provide a written explanation for these changes.   

 

2. Upon receipt of Document 12.b, ACCET staff will:  (a) download the information reported 

through AMS, (b) analyze the reported data, including the explanation for significant change; 

(c) verify information as necessary; and (d) calculate variances in reported enrollment. 

Should enrollment reported from the current year constitute a 20% or more change from the 

previous year, the institution will be notified to provide a written explanation for these 

changes, as warranted. 

 

3. ACCET staff will prepare a comparative analysis (by institution) of institutions reporting 

significant changes in enrollment and/or participant clock hours (taking into consideration 

the size of the base number in determining the percentage changes) to inform the 

Commission’s decisions relative to the accreditation of member institutions.  The analysis 

will include for each institution: (a) explanations reported for the significant changes (e.g. 

additional sites and/or programs), (b) any programs offered by the institution which are 

below ACCET benchmarks for completion and placement rates, and (c) other information as 

warranted.   
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4. For each Commission meeting, a comparative analysis will be provided for consideration by 

the Commission’s Growth Monitoring Committee, comprised of the Chairs of the Financial 

Review Committee (FRC), Completion & Placement Committee (C&P), and the Standards 

and Policy Review Committee (SPRC). Because of the confidential and proprietary nature of 

the information under review, the Committee will be comprised primarily of public members 

and will strictly adhere to ACCET’s Code of Conduct Policy.   

 

5. The Growth Monitoring Committee will review the comparative analysis and make 

recommendations to the Committees and Commission as appropriate, which may include 

actions such as placing an institution on restrictions and reporting, issuing a show cause 

directive, conducting a special follow-up visit, or requiring a partial or full evaluation of the 

institution. 

 

  

 


