
 

ACCET – Accreditation Workshop 

 

ACCET Document 4 - Application for Accreditation – Reminders 

 

The ACCET Document 4 – Application for Accreditation can be found on ACCET’s website 

(www.accet.org) under Documents and Forms for review or printing prior to submitting 

through AMS (Accreditation Management System). 
 

 Main Campus Information  

This is the information ACCET will put into its database for the institution. Please make 

sure the information is correct, is consistent with any information provided on state 

licensure, website, or promotional flyers or other forms of advertising, and if any changes 

are made, especially contact information, that ACCET is notified immediately.  

 

 Legal Nature of the Institution  

If a non-profit, include a letter of recognition of status from the IRS, and also include a list 

of all board members and the length of time each has served in months and years. 

 Provide the legal (incorporated) name under which the institution operates, and include 

 documentation of incorporation as an attached exhibit. 

 

Ownership Information  

List all owners with 10% or greater interest in the institution. 

Include an alternate means of contact (home, business). 

Non-Profit: include list of board of directors and tenure length in months and years. 

 

Licensure/Approval Information  

             Provide a current copy of state licensure, or exemption letter not more than 2 years old. 

 

Additional Information  

            If promotional materials are in a language other than English, provide a translation. 

If a vocational institution and state licensed, provide a copy of the institution’s and the 

state’s cancellation and refund policies. 

 

Enrollment Agreement and Catalog 

Note the ACCET check-off list number in the enrollment agreement and catalog for ease of 

review by ACCET staff. 

Make sure program titles, clock hours, and credit hours match any state documentation and 

ACCET’s database (if a reaccreditation application).  

Make sure all program information is consistent with catalog, website, promotional 

information, and enrollment agreement. 

 

http://www.accet.org/

